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PATRICK  F.  SCANLAN 

CLERK  OF  THE  SENATE 


March  7,  2001 


Dear  Legislative  Staff  Members: 


At  the  suggestion  of  Senate  President  Birmingham,  the  Senate  Clerk's  Office 
is  pleased  to  hold  training  sessions  and  to  provide  this  guide  to  assist  legislative 
committee  staff  in  filing  committee  reports. 

These  training  sessions  and  manual  have  been  developed  to  answer  common 
questions  posed  to  the  Senate  Clerk's  Office.  This  office  manual  may  be  used  for 
future  reference.  For  questions  concerning  this  process  or  additional  copies  of  this 
manual,  you  may  call  Mary  Ann  Neary  or  Stacey  Ostiguy  in  the  Senate  Clerk's  Office 
at  722-1276. 

We  encourage  all  staff  members  to  contact  the  Senate  Clerk's  Office  regarding 
the  committee  reporting  process  and  other  legislative  questions. 


Sincerely, 


Patrick  F.  Scanlan 
Clerk  of  the  Senate 
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INTRODUCTION 

The  Senate  and  House  Clerk's  offices  process  six  to  eight  thousand 
pieces  of  legislation  over  the  two  year  term  of  the  General  Court.  Most  of 
these  petitions  for  legislation  are  presented  on  the  first  Wednesday  in 
December  prior  to  convening  of  the  General  Court.  These  matters  take  the 
form  of  legislators'  petitions,  Governor's  messages,  reports  of  special 
commissions,  and  reports  from  state  agencies  authorized  to  file  legislation. 
All  of  these  legislative  initiatives  are  referred  to  the  twenty-one  joint 
legislative  committees  by  the  Senate  and  House  Clerk's  Offices.  Legislative 
committees  study  the  measures  referred  to  them  and  are  required  to  report 
their  recommendations  on  these  matters  to  the  Senate  or  House  Clerk.  The 
following  text  discusses  the  committees'  procedural  requirements  in  filing 
these  reports  and  the  reporting  options  available  to  committees. 


WHERE  TO  FILE  A  COMMITTEE  REPORT 

All  reports  on  legislative  matters  must  be  brought  to  the  Senate  or 
House  Clerk.  The  forms  for  reporting  legislative  matters  may  be  obtained  in 
the  House  or  Senate  Clerk's  Offices,  which  are  located  in  Room  145  and 
room  335  respectively.  Report  forms  for  filing  maters  in  the  Senate  are  blue. 
House  report  forms  are  white.  All  signed  forms  should  be  accompanied  by  a 
white  reporting  card  used  by  both  the  Senate  and  House  which  can  also  be 
obtained  in  the  Clerk's  Office. 
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REPORTING  DEADLINES 

All  joint  standing  committees  have  a  reporting  deadline.  The  deadline 
for  reporting  matters  that  have  been  referred  to  a  joint  standing  committee  is 
established  by  Joint  Rule  10.  This  rule  states  "that  all  committees  and  the 
committees  on  Rules  of  the  two  branches,  acting  concurrently,  have  until  the 
fourth  Wednesday  of  June  in  which  to  report  on  all  matters  referred  to  them 
previously  to  the  fifteenth  day  of  June."  For  the  2001-2002  session,  this 
deadline  is  Wednesday,  June  27,  2001 .  Unless  there  is  an  extension  granted 
by  both  branches  of  the  General  Court,  matters  not  reported  by  joint 
committees  prior  to  the  filing  date  are  given  an  adverse  report.  The  one 
exception  to  this  rule  is  legislative  amendments  to  the  Constitution,  which 
are  governed  by  the  provisions  of  Joint  Rule  23.  This  deadline  is 
Wednesday,  April  25,  2001  for  the  current  session.  Proposals  for  legislative 
amendments  to  the  Constitution  which  have  been  referred  to  a  joint 
committee  must  be  reported  no  later  than  the  fourth  Wednesday  of  April. 
Proposals  not  reported  by  committees  by  this  date  are  also  given  an 
unfavorable  report. 

COMMITTEE  OPTIONS  IN  FILING  LEGISLATIVE  REPORTS 

There  are  generally  four  types  of  reports  that  can  be  filed  by  a  joint 
legislative  committee: 

•  Favorable  report 

•  Unfavorable  report 
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•  Report  asking  that  a  matter  be  discharged  from  the  committee  and 
referred  to  another  committee 

•  Report  asking  that  the  matter  be  placed  on  file. 

The  following  are  examples  of  the  four  reports  and  the  forms  that 
should  be  used  when  making  reports  to  the  Clerk's  Office. 
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FAVORABLE  REPORTS 

Favorable  reports  on  legislation  can  be  filed  in  either  the  House  or  the 
Senate,  and  the  following  are  several  different  types  of  favorable  reports  that 
can  be  filed: 

•  Straight  favorable  reports  with  no  recommended  changes 

•  Favorable  report  with  a  change 

•  Favorable  report  with  a  new  draft 

•  Favorable  report  with  a  recommendation  that  the  matter/s  be 
placed  in  a  study  order. 

All  reports  filed  by  a  joint  committee  should  contain  a  white  reporting 
card  which  clearly  identifies  the  number/s  of  bill/s  being  reported,  the 
committee  filing  the  report,  the  reporting  member,  the  type  of  favorable 
report  and  the  names  of  dissenting  members  if  there  are  any.  The 
accompanying  blue  report  should  only  contain  the  signatures  of  the 
chairperson  or  the  reporting  member. 

Committees  which  have  been  referred  numerous  House  and  Senate 
proposals  of  the  same  subject  matter  may  report  all  the  matters 
simultaneously.  They  may  wish  to  designate  one  of  the  initiatives  as  the 
main  or  carrying  bill.  In  filing  the  white  report  card,  the  committee  staff 
would  identify  the  main  or  carrying  bill  first,  circle  it,  and  then  list  all  the 
other  bills  that  will  be  attached  to  it. 
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A  similar  procedure  would  be  followed  if  the  committee  wanted 
numerous  bills  that  are  similar  to  be  reported  into  a  new  draft  or  referred  to  a 
study  order.  In  these  cases  all  the  bills  would  be  listed  in  chronological 
order  on  the  white  report  card.  There  is  no  need  to  circle  a  bill  as  the 
carrying  or  main  bill  because  the  basis  of  the  new  draft  or  the  study  order 
would  consist  of  all  bills  that  have  been  reported. 

In  filing  reports  involving  new  drafts  or  study  orders,  committee  staff 
must  attach  redrafted  bills  or  study  order  requests  to  the  report  forms  and  the 
white  reporting  cards.  Senate  staff  filing  favorable  reports  accompanied  by 
new  drafts  and  recommended  redrafts  should  file  the  amended  text  in  print 
and  in  electronic  copy  (via-e-mail)  with  the  Senate  Clerk. 

The  following  are  examples  of  reporting  cards,  the  accompanying 
blue  report  forms,  and  redrafted  bills  and  study  orders  that  would  be  filed  in 
the  Senate  Clerk's  Office. 
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REPORT  CARD  FILED  WITH  STRAIGHT 
FAVORABLE  REPORT  WITH  NO  CHANGES 


Senate,     No  936 
House, 


To  be  filed  in: 

louse 


Committee.      Local  Affairs 


Reporting  member  Senator  Tolman 


Favorable  Report 


Changes: 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 


[STRAIGHT  FAVORABLE  REPORT  WITH  NO  CHANGES] 
CLERK'S  OFFICE  WILL  FILL  OUT  REPORT  FORM 


Zfyt  Commontoealti)  of  JHasftacfjugettd 


Senate, 


The  committee  on _._ ,  to  whom 

was  referred  the  petition  {accompanied  by  , ,  No.  .._ )  of 


Xvfcx  C/Jfv-/  recommending  that  the  bill/  resolve  accompanying  said  petition 
ought  to  pass. 


[SIGNATURE   OF    CHAfi^Ml^^"c<bMMITTEE 
OR  A   MEMBER   OF    THE    COMMITTEE] 
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REPORT  CARD  FILED  WITH 
FAVORABLE  REPORT  WITH  CHANGES 

Senate,     No    953 

House, 


To  be  filed  in:  £  Senate, 

iouse 


Committee.     Local  Affairs 


Reporting  member    Senator  Tolman 


t*Favorable  Report) 

Changes:  in  line  1,  by  inserting  after  the  word  "Laws  " 
the  words  "  as  appearing  in  the  1996  Official  Edition,  "  and  by  inserting  after  the 
word  "is  ",  the  word  "hereby  ";  and  in  line  2,  by  striking  out  all  after  the  word 
"following"  and  inserting  in  place  thereof  the  words:-  "member  lives  ". 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[STRAIGHT  FAVORABLE  REPORT  WITH     CHANGES] 
CLERK'S  OFFICE  WILL  FILL  OUT  REPORT  FORM 


%fyt  Commontoealtfj  of  iUaaaacfmsetts; 


Senate, 


The  committee  on _ ,  to  whom 

was  referred  the  petition  (accompanied  by  , ,  No.  ~ )  of 


ivi^JL  C/iv  J-  recommending  that  the  bill /resolve  accompanying  said  petition 
ought  to  pass. 


[SIGNATURE    OF    CHAI^AN°Z1OtF,"c<bMMITTEE 
OR   A   MEMBER   OF    THE    COMMITTEE] 
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REPORT  CARD  FILED  WITH 
FAVORABLE  REPORT  WITH  NEW  DRAFT 


Senate,     No  1467 
House, 


To  be  filed  in:  CjSenate> 

House 
Com  m  i  ttee.    State  A  dm  in  istration 

Reporting  member    Wilkerson 


^Favorable  ReportJ    New  draft  attached 


Changes: 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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Favorable  Reports  with  a  New  Draft 

When  filing  a  favorable  report  with  a  new  draft,  the  electronic  text  of  the 
new  draft  should  be  e-mailed  to:  clerkleg@senate.state.ma.us 
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[Favorable  report  form  with  new  draft] 

[Clerk's  Office  will  fill  out  report  form — committee 
staff  redrafted  bill  see  next  several  pages] 


nt  Commontoealtfj  of  4tta&ac(ra&ttg 


™^^*^«  BBS  »^^  #        -*»-    nummmmti  ■  ■  m  inMHUwwtH'OMnwn * •  --»«•  * 

T/ie  committee  on ,  to  whom 

was  referred  the  petition  (accompanied  by , ,  No.  _ )  of 


iv-Cx  C/ivX recommending  that  the  bill /resolve  accompanying  said  petition 
ought  to  pass. 


For  the  Committee. 


[Signature  of  Chairman  or  a  member 
of  the  committee.] 
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and  maintenance;  "plan",  a  reuse  plan  which  shall  be  prepared  by  the  committee 
and  which  shall  be  approved  by  the  commissioner  and  filed  in  accordance  with 
section  2,  which  plan  may  be  enhanced,  refined  or  amended  from  time  to  time  as 
provided  herein;  provided  that  the  plan  shall  include  uses  by  the  university  of 
Massachusetts  at  Lowell;  uses  that  promote  private  economic  development  related 
to  the  University  of  Massachusetts  at  Lowell;  private  uses  that  benefit  the  City  of 
Lowell  and  the  University  of  Massachusetts  at  Lowell;  and  public  uses  that  will 
benefit  the  City  of  Lowell;  "site",  the  thirteen  acres,  more  or  less,  of  state-owned 
land  located  in  the  city  of  Lowell  known  as  the  former  Lawrence  Mills,  together 
with  the  buildings  and  improvements  thereon,  and  the  rights,  easements  and  other 
interests  appurtenant  thereto;  "selection  committee",  the  Proposal  Selection 
Committee  established  to  review  proposals  and  make  recommendations  to  the 
Commissioner,  which  shall  include  one  representative  of  the  City  of  Lowell,  one 
representative  of  the  University  of  Massachusetts  at  Lowell,  one  representative  of 
the  division  of  capital  asset  management  and  maintenance,  and  two  representatives 
of  the  Lawrence  Mills  Reuse  Committee; 


SECTION  2.  The  commissioner  shall  undertake  such  planning,  studies  and 
preparation  of  plans  and  specifications,  as  she  deems  necessary  to  carry  out  the 
provisions  of  this  act  consistent  with  the  plan,  provided  that  the  committee  shall  file 
said  plan  within  180  days  after  the  effective  date  of  this  act  with  the  commissioner. 
The  commissioner  shall  consult  with  the  committee  on  any  amendment  to  the  plan, 
and  shall  develop,  issue  and  advertise  requests  for  proposals  consistent  with  the  plan 
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within  90  days  of  receipt  of  said  plan.  Upon  receipt  of  proposals  the  commissioner 
shall  convene  the  selection  committee  for  the  purpose  of  reviewing  and  making 
recommendations  regarding  selection  to  the  Commissioner. 


SECTION  3.  The  commissioner  is  hereby  authorized,  subject  to  the  provisions  of 
section  forty  E  to  forty  J,  inclusive,  of  chapter  seven  of  the  General  Laws,  and  in 
accordance  with  this  act  and  the  plan  and  subject  to  such  terms  and  conditions  as 
the  commissioner  may  from  time  to  time  prescribe,  to  solicit,  evaluate  and  select 
development  proposals,  to  enter  into  land  disposition  agreements,  to  sell,  lease  for  a 
term  or  terms  of  up  to  ninety-nine  years  including  extensions,  or  otherwise  grant, 
convey,  or  transfer  to  a  developer,  any  interest  in  the  site  or  portions  thereof  and 
any  facilities,  associated  improvements  or  appurtenances  thereon,  on  such  terms 
and  conditions  as  the  commissioner  deems  appropriate.  The  amount  of 
consideration  for  the  sale,  lease  or  other  disposition  of  any  interest  in  the  site  or 
portion  thereof  shall  be  full  and  fair  market  value  of  the  property  determined  by 
independent  appraisal.  The  inspector  general  shall  review  and  comment  on  said 
appraisal  and  said  review  shall  include  an  examination  of  the  methodology  used  for 
said  appraisal.  The  inspector  general  shall  prepare  a  report  of  his  review  and  file 
said  report  with  the  commissioner  for  submission  to  the  house  and  senate 
committees  on  ways  and  means  and  chairmen  of  the  joint  committee  on  state 
administration.  The  developer  shall  be  responsible  for  any  costs  of  appraisals, 
surveys,  and  other  expenses  relating  to  the  transfer  of  said  parcel,  or  for  any  costs, 
liabilities  and  expenses  of  any  nature  and  kind  for  the  development,  maintenance  or 
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operation  of  said  parcel.  In  the  event  said  parcel  of  land  ceases  to  be  used  at  any 
time  for  the  purposes  contained  herein,  said  parcel  of  land  shall  revert  to  the  care 
and  control  of  the  division  of  capital  asset  management  and  maintenance  and  any 
further  disposition  of  said  parcel  of  land  shall  be  subject  to  section  forty  E  through 
forty  J,  inclusive,  of  chapter  seven  of  the  General  Laws.  The  commissioner  shall 
thirty  days  before  the  execution  of  the  agreement  or  amendment  and  a  report 
thereon  to  the  inspector  general  for  his  review  and  comment.  The  inspector  general 
shall  issue  his  review  and  comment  within  fifteen  days  of  receipt  of  any  agreement 
or  amendment.  The  commissioner  shall  submit  the  agreement  and  any  subsequent 
amendments  thereof,  the  reports,  and  the  comments  of  the  inspector  general,  if  any, 
to  the  house  and  senate  committee  on  ways  and  means  and  the  chairmen  on  the  joint 
committee  on  state  administration  at  least  fifteen  days  prior  to  execution. 


SECTION  4.  The  commissioner  is  hereby  authorized  subject  to  sections  forty  E 
through  forty  G  and  forty  I  through  forty  J,  of  chapter  seven  of  the  general  laws  or 
any  general  or  special  law  to  the  contrary,  to  retain,  accept  or  acquire  by  purchase, 
transfer,  lease  eminent  domain  pursuant  to  chapter  seventy-nine  of  the  General 
Laws  or  otherwise,  and  to  grant  by  deed,  transfer,  lease,  eminent  domain  pursuant 
to  chapter, seventy-nine  of  the  General  Laws  or  otherwise,  and  to  grant  by  deed, 
transfer,  lease  or  otherwise,  any  rights-of-way  or  easements,  in  over  and  beneath  the 
site  or  portions  thereof  or  other  property  in  the  commonwealth  contiguous  to  the 
site  of  drainage,  access,  egress,  utilities  and  other  purposes,  as  the  commissioner 
deems  necessary  and  appropriate  to  carry  out  the  purposes  of  this  act. 
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SECTION  5.  The  University  of  Massachusetts  Lowell,  with  the  approval  of  the 
commissioner,  may  enter  into  contracts  for  the  provision  of  building  management 
services  for  buildings  and  facilities  located  on  the  site. 


SECTION  6.  Notwithstanding  any  general  or  special  law  to  the  contrary,  the 
commissioner  may  employ  designers  who  prepare  studies  or  programs  or  other 
design  services  for  the  construction,  renovation,  reconstruction,  alteration, 
improvement,  demolition,  expansion,  or  repair  of  buildings  on  the  Lawrence  Mills 
property  to  prepare  plans  and  specifications  and  provide  any  other  design  services 
deemed  necessary  by  the  commissioner  for  such  projects;  provided  however,  the 
commissioner  shall  obtain  an  independent  comprehensive  value  engineering  review 
of  the  completed  study  and  program  to  identify  proposed  functions  of  the  facility, 
evaluate  the  construction  cost  estimates,  calculate  estimated  life-cycle  cost,  and 
develop  recommended  design  changes  that  will  produce  a  more  cost-effective  facility 
by  modifying  or  eliminating  features  that  add  cost  but  do  not  add  to  the  quality, 
useful  life,  utility,  or  appearance  of  the  facility  and;  provided  that  the  commissioner 
shall  obtain  an  independent  comprehensive  value  engineering  review  of  the 
completedxschematic  design  documents  to  identify  proposed  functions  of  the  facility, 
evaluate  the  construction  cost  estimates,  calculate  estimated  life-cycle  costs,  and 
develop  recommended  design  changes  that  will  produce  a  more  cost-effective  facility 
by  modifying  or  eliminating  features  that  add  cost  but  do  not  add  to  the  quality, 
useful  life,  utility,  or  appearance  of  the  facility  prior  to  the  acceptance  by  the 
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commissioner.  The  commissioner  shall  document  the  reasons  for  accepting, 
modifying,  or  rejecting  all  value  engineering  recommendations. 


SECTION  7.  This  act  shall  take  effect  upon  its  passage. 
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REPORT  CARD  FILED  WITH  FAVORABLE  REPORT 
WITH  A  CARRYING  SENATE  BILL  BASED  ON 
NUMEROUS  HOUSE  AND  SENATE  BILLS. 


Senate,     NoC93fiJ  93  7,  938, 
939,  940,  942,  943,  944,  945 

House,  600,  610,  612,  613, 
614,  616,  2030,  3313,  4313, 
4414 


To  be  filed  in: 


ouse 


Committee.      Local  Affairs 


Reporting  member  Senator  Tolman 


C  ^Favorable  Report 


Changes: 


Unfavorable  Report 


Dissenters: 


*Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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AND  NUMEROUS  SENATE  AND  HOUSE  BILLS  ATTACHED] 


W$t  Commontoealti)  of  ilas&acfwsettg 


Senate, 


The  committee  on .. _ ,  to  whom 

was  referred  the  petition  (accompanied  by  , ,  No.  _ )  of 


]\llJr (JJx  jf  recommending  that  the  bill /resolve  accompanying  said  petition 
ought  to  pass. 


■•■•" - ~ ........_...  » 

For  the  Committee. 

[SIGNATURE  OF  CHAIRMAN  OF  COMMITTEE 

OR  A  MEMBER  OF  THE  COMMITTEE] 
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REPORT  CARD  FILED  WITH  FAVORABLE 
REPORT  ACCOMPANYING  STUDY  ORDER 


Senate,     No    627,  637,  641, 
643,  672,  698,  707 

House,  709,  710,  2350,  2650 


To  be  filed  in: 


Committee.  Insurance 


Reporting  member    Senator  Wilkerson 


'Favorable  Report/  Accompanying  a  study  order 


Changes: 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[Favorable  report  form  signed  with  several  Senate  and  House 
Bills  being  reported  into  a  study  order. ] 


®J)e  CommontocaltJ)  of  Ha&acim&ttg 


Senate, 


The  committee  on  _.... ,  to  whom 

was  referred  the  petition  (accompanied  by  , ,  No.  ~ )  of 


JXjlJr C/iv  JL  recommending  that  the  bill/ resolve  accompanying  said  petition 
ought  to  pass. 


Foe  the  Committee. 

[Signature  of  Chairman  of  a  member 
of  the  committee.] 
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®Jje  (Etfrnmnnftreaittj  al  ^assacljitsBtts 


•+**+• 


Senate, 


QpTitBTBU,        That  the  joint  committee  on  Insurance  be 

authorized  and  directed  to  make  an  investigation  and  study 
of  Senate  document  numbered  627,  637,  641,  643,  672,  698 
and  707  and  House  documents  numbered  709,  710,  2350  and  2  650. 
relative  to  automobile  insurance. 
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UNFAVORABLE  REPORTS 


Joint  Standing  Committees  may  report  that  a  matter  or  matters  ought 
NOT  to  pass.  The  staff  person  would  bring  a  report  card  with  the  bill 
number  circled  and  a  blue  "ought  NOT  to  pass"  report  form  signed  by  the 
Senate  Chairperson  or  a  Senate  member  of  the  committee  to  the  Senate 
Clerk's  Office.    Any  matter  receiving  an  unfavorable  report  must  be 
reported  to  the  branch  in  which  it  originated.  For  example,  Senate  matters 
receiving  an  unfavorable  report  must  be  reported  in  the  Senate,  and  House 
matters  receiving  an  unfavorable  report  must  be  reported  in  the  House. 

Joint  Standing  Committees  may  issue  an  unfavorable  report  on  more 
than  one  bill  on  the  same  white  report  card  and  blue  report  form.  However, 
it  should  be  noted  that  multiple  matters  being  reported  unfavorably  must  be 
similar  in  subject  content  (see  Joint  Rule  10). 

The  following  are  examples  of  reporting  cards  and  the  accompanying 
blue  report  forms  that  would  be  filed  when  filing  single  and  multiple 
unfavorable  reports  in  the  Senate  Clerk's  Office. 
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REPORT  CARD  FILED  WITH 
UNFAVORABLE  REPORT  FOR  SINGLE  MATTER 


Senate,     No      332 
House, 


To  be  filed  in: 


House 


Committee.    Federal  Financial  Assistance 


Reporting  member    Senator  Leahy 


Favorable  Report 


Changes: 


I  Unfavorable  Report  1 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[UNFAVORABLE  REPORT  FORM  SIGNED  FOR  SINGLE  ADVERSE  REPORT.] 


QUp  QLammmamaltif  of  MuBBBtipmttiB 


•  ■•■  • 


Senate,. 


-»  • 


The  committee  on. 


to  whom  was  referred  the  petition  {accompanied  by ,  Senate,  No. . 

of 


REPORT  recommending  that  the  same  ought  NOT  to  pass. 


~» 


For  the  committee. 


Senate,- 
Accepted. 


Clerk. 


-  27  - 


REPORT  CARD  FILED  WITH 

UNFAVORABLE  REPORT  ON  MULTIPLE  BILLS 


Senate,     No      332,335,397 


House, 


To  be  filed  in:  (Senate, 

House 


Committee.  Federal  Financial  Assistance 

Reporting  member    Senator  Leahy 

^Favorable  Report 

Changes: 


C 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[UNFAVORABLE  REPORT  FORM  SIGNED  FOR  MULTIPLE  MATTERS.] 


3tye  (Enttmummpaitij  of  Mw&BZtlpxBttlB 


■  •  ■ » 


Senate,. 


•»  • 


The  committee  on. 


to  whom  was  referred  the  petition  (accompanied  by ,  Senate,  No. . 

of 


REPORT  recommending  that  the  same  ought  NOT  to  pass. 


"» 


For  the  committee. 


Senate,. 
Accepted. 


Clerk. 
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COMMITTEE  DISCHARGE  REPORTS 


Joint  Standing  Committees  may  recommend  that  a  particular  matter 
be  discharged  from  its  committee  and  referred  to  another  joint  committee  or 
to  a  standing  committee.  In  this  case,  the  committee  staff  person  would 
submit  a  report  card  filled  out  with  the  bill  number,  the  reporting  committee, 
the  reporting  member  and  the  committee  to  which  the  bill  is  being 
discharged.  It  is  not  necessary  to  have  a  report  form  signed  by  the  reporting 
member  attached  to  the  report  card  to  discharge  a  bill  from  committee. 

After  the  report  is  filed  in  the  Clerk's  Office,  the  reporting  clerk  there 
will  stamp  the  original  bill  as  discharged  from  the  initial  committee,  and  the 
signature  of  the  reporting  member  must  then  be  affixed  to  the  original 
document.  The  committee  staff  person  may  sign  for  the  reporting  member  if 
he/she  is  authorized  to  do  so.  Otherwise,  the  Clerk's  Office  will  secure  the 
signature  of  the  reporting  member  at  a  later  date.  The  following  is  an 
example  of  a  report  card  filed  by  a  joint  committee  requesting  that  a  matter 
be  discharged  to  another  committee  and  a  copy  of  the  discharge  stamp  that  is 
affixed  to  the  original  bill  by  the  Clerk's  Office. 
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REPORT  CARD  RECOMMENDING  DISCHARGE  TO 

ANOTHER  COMMITTEE. 


Senate,     No      607 
House, 


To  be  filed  in: 

House 

Committee.  Human  Services  and  Elderly  Affairs 

Reporting  member    Senator  Murray 

*Favorable  Report 

DISCHARGE  TO  COMMITTEE  ON  HEALTH 
CARE 

Changes: 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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EXAMPLE  OF  DISCHARGE  STAMP  AFFIXED  BY  THE  SENATE 
CLERK'S  OFFICE  TO  THE  ORIGINAL  BILL. 


Co&m&eeeft    Human    Services    & 
asks to be discharged sne    Elderly   Affairs 
recommends  reference  f.c 
£8s^  Committee  on       Health   Care 


FortheCcfnFT:i?se£. 

Acs:  Sent  to  the  House  for 
concurrence  ir>  the 

discharge  of  the 
•JoJnt  Committee, 
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REPORTS  RECOMMENDING  THAT  A 
MATTER  BE  PLACED  ON  FILE 


Occasionally  matters  which  do  not  contain  legislation  are 
referred  to  joint  standing  committees.  State  agencies  and  other  government 
entities  are  often  authorized  by  statute  to  file  reports  and  communications 
that  do  not  contain  legislation.  These  matters  are  referred  by  the  Clerk  of  the 
House  or  Senate  to  a  joint  committee,  and  they  are  subject  to  the  reporting 
requirements  of  Joint  Rule  10. 

Joint  Committees,  which  have  been  referred  matters  do  not  contain 
legislation,  would  file  a  report  recommending  that  the  matter  be  placed  on 
file.  The  following  is  an  example  of  a  reporting  card  and  an  accompanying 
blue  reporting  form  recommending  a  matter  be  placed  on  file. 
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REPORT  CARD  RECOMMENDING  A 
MATTER  BE  PLACED  ON  FILE 


SENATE,  NO.  1356 


HOUSE 


To  be  filed  in:  SENATE 


HOUSE 


Committee:      Government  Regulations 


Reporting  member        Senator  Morrissey 


*FAVORABLE  REPORT  PLACE  ON  FILE 


CHANGES: 


UNFAVORABLE  REPORT 


DISSENTERS: 


*COMMITTEES;  ALL  FAVORABLE  REPORTS  RECOMMENDING 
CHANGES  SHALL  BE  ACCOMPANIED  BY  PRINTED  COPIES  OF  DOCUMENTS. 


-3k- 


®be  Commontoealtf)  of  JWas&arim&ttg 


Senate, ,  . 

The  Committee  on  ,  to  whom 

was  referred  the 


J\.jlL±(JJ\.  J.   Recommending  that  the  same  be  placed  on  file. 


For  the  Committee. 

[Signature  of  Chairperson  or  member  of 
========  committee.] 


Senate, 

Accepted:  sent  down  for  concurrence. 


Clerk. 


House  of  Represen  ta  tives, , 

Accepted,  in  concurrence. 


Clerk. 
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CONSTITUTIONAL  AMENDMENTS 
TO  THE  CONSTITUTION 


As  stated  earlier,  joint  committees  which  are  referred  proposals  for 
legislative  amendments  to  the  Constitution  are  not  subject  to  the  provisions  of 
Joint  Rule  10,  but  rather  are  subject  to  the  provisions  of  Joint  Rule  23.    The 
reporting  deadline  for  these  matters  is  the  fourth  Wednesday  of  April. 

Joint  committees  which  have  been  referred  legislative  amendments  to  the 
Constitution  may  report  that  the  proposal  ought  to  pass,  that  a  proposal  ought  to 
pass  with  a  recommended  amendment,  or  that  the  proposal  ought  NOT  to 
pass. 

All  committee  reports  on  legislative  proposals  for  amendments  to  the 
Constitution  must  be  filed  in  the  Office  of  the  Clerk  of  the  Senate.     Each  report 
must  contain  two  reporting  cards  and  two  signed  report  forms.  One  report  form 
must  be  signed  by  the  Senate  chairperson  or  the  Senate  reporting  member,  and 
one  report  form  must  be  signed  by  the  House  chairperson  or  the  House  reporting 
member.  The  following  are  examples  of  report  cards  and  report  forms  that  would 
be  filed  when  reporting  on  legislative  amendments  to  the  Constitution. 
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SENATE  REPORT  CARD  FOR  FAVORABLE 
CONSTITUTIONAL  AMENDMENT 

(FILED  IN  SENA  TE  CLERK 'S  OFFICE) 


Senate,     No 

House,  3494  of  1990 

To  be  filed  in: 


Committee.    ELECTION  LAWS 


Reporting  member    Senator  Sheehy 


Favorable  Report! 


Changes: 


Unfavorable  Report 


Dissenters: 


*Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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HOUSE  REPORT  CARD  FOR  FAVORABLE 
CONSTITUTIONAL  AMENDMENT 

(FILED  IN  SENA  TE  CLERK 'S  OFFICE) 


Senate,     No 

House,  3494  of  1990 

To  be  filed  in:  f  Senate, 

House 

Committee.    ELECTION  LAWS 

Reporting  member    Representative  Businger 


(^Favorable  Report 


Changes: 


Unfavorable  Report 


Dissenters: 


*Committees:  AH  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[FAVORABLE  REPORT  FORM  FILED  WITH  CONSTITUTIONAL  PROPOSAL] 

*  PLEASE  FILE  TWO  REPORT  FORMS  ONE  SIGNED  BY  SENATE  REPORTING  MEMBER  AND 

Stye  (EflttutumtttFaltlf  nf  MnBsntlfKBttta   one  signed  by  house 

REPORTING    MEMBER 


■  — « 


The  Committee  on  ,  to  whom  was  referred  the 

petition  (with  accompanying  proposal,    „  '     \  No.  )  of 


REPORTS,    in  accordance  with  a  provision  of  Joint  Rule  No.  23,  recom- 
mending  that  the  amendment  (see  „  '    >  No.  )  ought         to  pass. 


For  the  Committee. 


[Signature  of  Senate  chairperson  or  Senate  reporting 

member . ] 
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[FAVORABLE  REPORT  FORM  FILED  WITH  CONTITUTIONAL  PROPOSAL] 

[Please  file  two  report  forms  one  signed  by  Senate  reporting  member  and 

®h*  (EfltttmntttOFaltb  flf  MuBBUtlpXBtttB     one  signed  by  House 

*  *  l        reporting  member. 


■  <»  i 


The  Committee  on  ,  to  whom  was  referred  the 

petition  (with  accompanying  proposal,   „        &'     >  No.  )  of 


REPORTS,    in  accordance  with  a  provision  of  Joint  Rule  No.  23,  recom- 
mending  that  the  amendment  (see  «•  '    >  iVb.  )  ought  to  pass. 


Signature 


For  the  Committee. 


r  o  •  j_  ^r     tt  ^,1        •  rot  the  Committee. 

[Signature  of  House  Chairperson  or  House  reportu 
member. ] 


kO  - 


SENATE  REPORT  CARD  FOR  FAVORABLE 

CONSTITUTIONAL  PROPOSAL  WITH 

RECOMMENDED  AMENDMENT 

(filed  in  Senate  Clerk's  Office) 


Senate,     No 

House,  3489  of  1990 


To  be  filed  in: 


Committee.    ELECTION  LAWS 


Reporting  member    Senator  Sheehy 


^Favorable  Report/ 

Amend:  "By  striking  out,  in  lines  2  and  3,  the  words 
"subheading  II  under  the  heading  'General  Provisions ' "  and 
inserting  in  place  thereof  the  words  "General  Provisions,  Part  II 


Changes: 


to' 


Unfavorable  Report 


Dissenters: 


^Committees:  AH  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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HOUSE  REPORT  CARD  FOR  FAVORABLE 

CONSTITUTIONAL  PROPOSAL  WITH 

RECOMMENDED  AMENDMENT 

(filed  in  Senate  Clerk's  Office) 


Senate,     No 
House,  3489  of  1990 


To  be  filed  in: 


Committee.    ELECTION  LAWS 


Reporting  member    Representative  Businger 


Favorable  Reporty 


Amend'.  "By  striking  out,  in  lines  2  and  3,  the  words 
"subheading  II  under  the  heading  'General  Provisions  ' "  and 
inserting  in  place  thereof  the  words  "General  Provisions,  Part  IF 

Changes: 

Unfavorable  Report 

Dissenters: 


^Committees:  AH  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 


-   k2  - 


[  TdVUX  dUlC       J_tr^^JJ_L,       j_j__l<c:*w1       wx  i-u      ^uaoL±mtJ.uiiux      £sj-\^£s 


V>  U  «_A.  -1-  •*    _1_    W  A  X  ^i(.      ,    i   *  '  ... 


*Please    file    two    report    forms    one    signed    by    Senate    reporting 

"-r*        ^  -,,        **    «ut  «         member    and    one    signed   by 

attye    QlxniUlUltimmtif    01    MaBBUtlfnamB     House    reporting 

member . ] 


The  Committee  on  ,  to  whom  was  referred  the 

9< 


petition  (with  accompanying  proposal,   Jjna  e'     >  No.  )  of 


REPORTS,    in  accordance  with  a  provision  of  Joint  Rule  No.  23,  recom- 
mending  that  the  amendment  (see  „.  '    >  iVb.  )  ought  to  pass. 


Df   House   Ct 

member . ] 


For  the  Committee.  -li 

[Signature  of  House  Chairperson  or  reporting     J1 


-  k3  - 


HOUSE  REPORT  CARD  FOR  UNFAVORABLE 
CONSTITUTIONAL  AMENDMENT 

(FILED  IN  SENA  TE  CLERK 'S  OFFICE) 


Senate,     No 
House,  5416  of  1992 

To  be  filed  in: 


Committee.    TAXATION 


Reporting  member    Representative  Scaccia 


*Favorable  Report 


Changes: 


Unfavorable  Report 


Dissenters: 


^Committees:  All  favorable  reports  recommending  changes 
shall  be  accompanied  by  printed  copies  of  documents. 
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[Unfavorable  report  filed  with  Constitutional  amendment] 

GMj*  (Exmutummraltlj  of  UKaBBarfjuBrttB 

[Please  file  two  report  forms  one  signed  by  Senate  reporting  member 
and  one  signed  by  House  lepoi'&yng  member] 
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The  Committee  on  ,  to  whom  was  referred  the 

petition  (with  accompanying  proposal,   Jfn&  &'     \  No.  )  of 


REPORTS,    in  accordance  with  a  provision  of  Joint  Rule  No.  23,  recom- 

Senate    )  HOT 

mending  that  the  amendment  (see  zj     s    '    \  No.  )  ought  to  pass. 


Signature 


[Signature    of    Senate    Chairp&B&hsiCommtttee. 
or    reporting   member.] 


-  J46 


[Unfavorable  report  form  filed  with  Constitutional  amendment] 

J£\\t  <&imutumm*altff  nf  ilaHBarijuHrttB 


[Please  file  two  report  forms  one  signed  by  Senate  reporting 
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member    and   one    signed   by   the   Hous'e'''~rep"OTtl''ng'",ffie'mb'er'] "" 

The  Committee  on  ,  to  whom  was  referred  the 

petition  (with  accompanying  proposal,    „  *     \  No.  )  of 


REPORTS,    in  accordance  with  a  provision  of  Joint  Rule  No.  23,  recom- 

Senate    )  HOT 

mending  that  the  amendment  (see  zjous    '    \  No»  )  ought  to  pass. 


Signature 


For  the  Committee. 

[Signature  of  House  Chairperson  or  reporting 
House  member] 


^7  - 


